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OFFICIAL 

Class Placement Policy 
1. Purpose 
At Bannister Creek Primary School we build our classes mindful of optimising the  learning, wellbeing, and 
social development of our students. This policy outlines the principles and process by which class groupings 
are determined for the subsequent school year. 
 
2. Guiding Principles 
In forming classes, the school will: 

• Strive for fairness, balance, and diversity across classes. 

• Recognise enrolments are increasing and strive to accommodate potential student growth. 

However, we also recognise that growth can be rapid and class restructures during the year may be 

necessary.  

• Accept that some year levels may require composite classes (i.e. combining two adjacent year 

levels) when numbers do not allow for all straight year-level groupings. 

• Treat requests from parents/carers seriously and respectfully and consider these within the 

constraints of the broader needs of the school. 

 
3. Process & Timeline 

Stage Description Approx Timing 

Projection & 
staffing 

The Leadership Team (Principal, Deputy/Assistant Principals) reviews 
anticipated enrolments, staffing allocation, and classroom availability to 
propose class structure options (how many classes per year level, and 
where composite classes may be needed). 

Mid to late 
Term 3 

Staff 
consultation 

Current and future year-level teachers meet to plan provisional class 
groupings, exchange knowledge of student needs, and propose student 
placements. 

Term 4 

Parent/carer 
input 

Parents/carers may, if they wish, complete a written (not verbal) 
educational rationale for class placement consideration (e.g. special 
learning or social needs). These must be submitted by a published 
deadline and addressed to the Principal, marked “Confidential”.  

Mid Term 4 

Cohort 
Transition Day 

To familiarise students with next year’s year-level teachers there is a 
whole school transition morning. While neither students nor teachers 
have yet been assigned a specific class, the school has finalised the year 
level at which the teachers will be working the following year. This time 
is designed to lessen student anxiety about the following year and for 
teachers and students to begin getting to know each other.  

Year 6 High 
School 
Transition Day. 
Late Term 4. 

Finalisation of 
class lists 

Based on staff deliberations, parent input, and consideration of all 
educational and wellbeing factors, the Leadership Team finalises class 
placements. The Principal holds ultimate decision authority. 

Late Term 4 

Social story 
books 

Social story books are prepared on the school website so parents can 
share these with students, and both can investigate what to expect the 
following year. 

Late Term 4 

Publication of 
class lists 

Class lists will be posted just before students return for the next year. Prior to Term 1 
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4. Considerations in Forming Classes 
When allocating students, the following factors (among others) will be weighed carefully: 

• EAL/D (English as an Additional Language / Dialect) support.. 

• Academic needs — ensuring a mix of learning abilities so that peer support and differentiation are 

feasible. 

• Social and emotional wellbeing — friendships, social compatibility, maturity, capacity to work 

collaboratively or independently. 

• Behavioural balance — avoiding concentration of behaviour concerns in one class. 

• Gender distribution — seeking reasonable balance of male/female students. 

• Special needs / learning support — including specialised intervention.  

• Capacity constraints — Education Department class size guidelines. 

 
When a composite class is necessary, additional factors are considered: 

• Students with greater independence and self-management skills are more readily placed in 

composite classes. 

• Emotional maturity, flexibility. 

• Ensuring that each cohort within the composite receives access to the full curriculum appropriate to 

their year level. 

 
5. Parental / Carer Requests & Appeals 

• Parents/carers may provide a written submission for class placement, grounded in educational 

reasons; such submissions do not guarantee placement in a particular class or with a specific 

teacher and must be resubmitted each year to remain current. 

• Requests solely naming a preferred teacher will not be considered. 

• The Principal (or delegate) may consult with parents/carers of students with special needs to inform 

placement. 

• Once class lists are published, changes will not be made unless there are extreme or unforeseen 

circumstances. 

• Should a parent/carer strongly disagree with placement after classes are released, they may write 

to the Principal requesting reconsideration, but changes will only be made at the Principal’s 

discretion and only when justified in terms of the broader class structure. There will be no 

movement in the first two weeks as experience has shown us that anticipated concerns often do 

not eventuate and after two weeks the students have settled into their new classrooms, made new 

friends and begun to bond with their teacher. 
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Class Placement – Frequently Asked Questions 
 
Why do schools have both straight and composite classes? 
Schools are primarily funded based on student numbers, which determines the number of classes that can 
be created. The maximum number of students per class is: 
 
 
 
 
 
 
 
 
 
When year-level enrolments do not fit neatly into a round number of classes it is necessary to 
accommodate students in a composite class. There is no social or educational advantage or disadvantage 
for students in either a straight or composite class, each child will access their appropriate year-level 
curriculum and teachers are highly trained to differentiate material for students at different educational 
levels in both straight and composite classes. Students in each year level will participate with their peers in 
other classes in all curriculum and extracurricular activities, such as excursions and incursions. 
 
Why do schools ask parents to leave class placement to school staff? 
Teachers have been working with your child all year gathering information on preferred learning styles, 
interests, social groups, emotional needs and academic ability. As professionals they meet to consider all 
this information to create balanced classes looking across the entire cohort. It is certainly true that parents 
know their children best, but they do not have all the relevant information about all the other children in 
the cohort and the social and academic complexity inherent in a primary school environment. 
 
When will I know my child’s placement? 
Class lists will be posted at the library on the last weekday of the school holidays. 
 
Can I request a particular teacher for my child? 
No, this is not part of the policy. 
 
Can I request my child’s placement with another child in the same class, or that my child not be in the 
same class as another child? 
Yes, this is part of the policy. We take these requests into account when establishing classes; however, we 
cannot guarantee to meet every such request (for example there have been instances when one family 
requests placement with another child, but the other child’s family has requested they have a break from 
each other). Children placed with best friends may not develop or sharpen the skills to make new friends 
and young children often change their best friends. If your child is having difficulty with another child in the 
new class please let the teacher know, so problem solving can take place. This is one aspect where school 
experience reflects ‘real life’ and helps students learn to navigate a range of different and sometimes 
challenging relationships.  
 

Year Maximum number of 
students per class 

K 20 

PP 27 

1-3 24 

4-6 32 

Composite 4-6 31 

Composite 3/4 23 
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What if my child is having difficulty in their new placement after school has started. Can we request a 
change then?  
Changing classes is not part of the Class Placement Policy. The first six weeks of the school year is 
deliberately and heavily weighted toward social and emotional learning, with the specific intention of 
bonding new classes within which students become very aware of building and maintaining healthy 
relationships. We will do everything possible to resolve any problems across the cohorts and parents 
should talk to the teachers about any early issues that may arise. If the matter needs to be referred on, the 
student services team will become involved, so your child’s needs are met.  
 


